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IOL Benefits for Suppliers: 

Invoice and Payment Status 

 A consolidated view of all paper and electronic invoices
submitted to Siemens in the last 18 months.

 Search invoices by multiple attributes including: Date Range,
Invoice Number, Invoice Amount, Payment Status, Payment
Number (check or EFT)

 Displays the following information:

 Invoice approval status

 Scheduled payment date upon
Invoice approval

 Payment details

 Reasons for invoice rejection
 Remittance Information available
 Submit invoice inquiries directly to Accounts Payable

Customer Relations
 Data is downloadable into an Excel spreadsheet

Electronic Invoice Submission 

 Create & Submit invoices to Accounts Payable in a fast, error-
free manner to ensure timely approval

 Easy, time-saving invoice creation methods including:

 Purchase Order Flip.  Individual Purchase Orders
displayed to be converted directly into invoices.

 Copy a previously submitted invoice.

 Spreadsheet Upload of invoices.
 Add multiple file attachments (examples include: PDF, Word,

Excel, JPG, GIF files) or Notes to invoices.
 Siemens employee directory available to route invoices to

proper contact for approval.
 Business logic to prevent errors early in the invoice creation

process.



Registration 

1. Navigate to the IOL Logon page http://www.siemensap.com  and select
“Siemens Vendors:  Register Here”.

2. Next complete the Registration Form choosing your own IOL User ID and
Password, and click “Save”.

3. A confirmation email is sent verifying your email address.  Open email and click
“Continue User Registration”.

4. To activate your IOL Account, enter details from any previously submitted
paper or electronic invoice submitted to any Siemens Operating Company.
These include:  1. Invoice Number, 2. Invoice Date, and 3. Invoice Amount

5. After successfully completing the above, you can login at the Siemens Vendors
Login Here:

6. Once you populate your UserID and Password the following screen will appear.
A validation code will be emailed to the existing email address on your IOL
Profile. Enter the validation code (validation code must be entered exactly as it
was received), enter the displayed “Security Code” listed and select
“Authenticate”.

7. Update your password.  Please read the specifics for the password in the
screenshot.  The criteria for IOL is 1 upper case. Please also note that only the
special characters allowed are @, #, $, %, ^, &, + and = .   When completed
select “Update”.

8. For added security, IOL requires security questions.  Please choose a question
from the dropdown on each question (6 are required) and input an answer for
each.  When completed, select “Update



 

Invoice & Payment Status 

Upon Logon to IOL, the user is brought to the Home Page displaying the 
Invoice Search Panel.  Invoice status can be attained by entering 
appropriate search criteria and clicking “Search”.  Please note the default 
date range is set for the last 90 days. 

 

 

The search results are displayed below the Invoice search Panel.  The 
column marked Status will display the current status for the invoice.  Upon 
approval, a Scheduled Payment Date is also assigned for the invoice. 

 

 

 

 

Invoice & Payment Status (cont.) 

Any Status can be selected to display further information such as the 
Status Definition, and Recommended Actions to Resolve. 

 

Also within the same window are Payment Details and Rejection 
Reason if relevant. 

 

Invoice Inquiry 

If you still require assistance after researching and reviewing 
Recommended Actions, you can send an inquiry to the customer 

support team.  Select the invoice and click the “Inquiry” Icon    
to open a pre-populated form for questions.   

 



Invoice Submission

1. Click the “Create & Submit Invoice” icon  on the upper left side of
the IOL Home Page.

2. Select the Siemens Operating Company from a drop-down menu,
and indicate whether the Invoice Type is either Purchase Order or
Non Purchase Order.

3. In the Steps 1-2, populate required fields denoted by an asterisk *.

In Step #3 (below), your Purchase Order line items are displayed.
Select line(s) from the PO and add to your invoice. You can then 
edit the line(s) by selecting it.

4. In Step # 4: Appropriate Surcharges or Discounts can be added to the invoice.

    In Step # 5: Review your invoice totals for accuracy and then select Continue 

    to Next Steps.

5. In Step #6: Add any supporting Documentation (Required for Pennsylvania 
    Division (US),Canadian and Mexico Siemens Entities) or Notes to your invoice
    to facilitate approval. 
    IOL can accept multiple attachments (Attachment size limit: 5 MB)

6. Click the “Submit” button in Step #8, and 'Submit Available invoice(s)' in the 

pop-up thereafter. After submission, no further edits can be made.
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